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July 7, 2026

Hiring Manager

[COMPANY NAME]

Re: [ROLE TITLE] Application — Stephen Craig Mitchell

Dear Hiring Manager,

I am writing to express my strong interest in the [ROLE TITLE] position at [COMPANY NAME]. I am a remote 
operations and systems specialist with five years of experience operating private infrastructure, managing trust 
operations, and delivering results from a distributed base in Henderson, NV.

My background includes building self-hosted AI systems, managing trust operations remotely, and operating as an 
independent contractor across multiple states. I am self-directed, communicate clearly in writing, and understand that 
remote work succeeds when documentation replaces hallway conversations. I have also built the operational tooling 
that keeps remote teams aligned: command centers, SOPs, and document doctrines.

In the first 90 days I would audit your current tools and async workflows, implement one high-impact process 
improvement by day 60, and by day 90 deliver measurable output gains — faster response times, fewer dropped 
handoffs, or cleaner documentation — without requiring daily supervision.

I am based in Henderson, NV, available immediately, and can operate from a fully equipped home office with travel 
as needed. I would welcome the opportunity to discuss how my remote operations experience and systems discipline 
can contribute to [COMPANY NAME]'s distributed team.

Respectfully,

Stephen Craig Mitchell

P.S. I have operated private infrastructure remotely for five years and can be productive from Day 1 from my 
Henderson base.


